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QUYET PINH
V& viéc cong bo thii tuc hanh chinh méi ban hanh, thii tuc hanh chinh
dwoc sira d6i, bo sung trong linh vue ning lwong thudc pham vi chirc ning
quan ly cia B§ Cong Thuong

BOQ TRUONG BQ CONG THUONG

Can cir Ludt sira doi, bo sung mot s6 diéu cua Ludt sir dung nang luong
tiét kiém va hiéu qud ngay 18 thang 6 nam 2025;

Can cir Nghi dinh s6 40/2025/NP-CP ngdy 26 thing 02 nam 2025 ciia
Chinh phii quy dinh chirc ning, nhiém vu, quyén han va co cdu té chire ciia Bo
Cong Thuong;,

Can cir Nghi dinh sé 63/2010/NP-CP ngay 08 thing 6 nam 2010 cia
Chinh phu vé kiém sodt thu tuc hanh chinh va Nghi dinh s6 48/2013/NP-CP
ngay 14 thang 5 nam 2013 ciia Chinh phit quy dinh sita doi, bo sung mét sé diéu
cua cac Nghi dinh lién quan dén kiém soat thii tuc hanh chinh;

Can cir Nghi dinh s6 92/2017/NP-CP ngay 07 thang 8 nam 2017 ciia Chinh
phii sita d6i, b6 sung mét s6 diéu cia cdc nghi dinh lién quan dén kiém soat thii tuc
hanh chinh;

Can cir Thong tw s6 02/2017/TT-VPCP ngay 31 thing 10 nam 2017 cua
Vin phong Chinh phii huedng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Thong tw s6 53/2025/TT-BCT ngady 14 thing 11 nam 2025 ciia B6
trwéng B Céng Thwong quy dinh vé ddo tao, cap chimg chi quan Iy ndng hrong
va kiém todn vién ning lwong;

Xét dé nghi ciia Cuc treong Cuc Poi méi sang tao, Chuyén doi xanh va
Khuyén céng.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc thu tuc hanh chinh
méi ban hanh va tha tuc hanh chinh dugc sta d6i, bd sung trong linh vuc nang
lugng thudc pham vi chirc ndng quan 1y cua B Cong Thuong nhu Phu luc kém
theo.



Piéu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay 01 thang 01nim
2026.

Piéu 3. Chanh Vin phong B3, Vu truong Vu Phép ché, Cuc trudng Cuc
D61 méi sang tao, Chuyén doi xanh va Khuyén cong va Thu truéng cac don vi
lién quan chiju trach nhiém thi hanh Quyét dinh nay./.
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PHU LUC: DANH MUC THU TUC HANH CHINH MOI BAN HANH, THU TUC HANH CHINH PUQC SUA PO,
BO SUNG TRONG LINH VUC NANG LUQNG THUQC THAM QUYEN QUAN LY CUA BQO CONG THUONG

(Kém theo Quyét dinh s6 3571 /OP-BCT ngay05 / 12/2025 ciia B6 Cong Thirong)
PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh dwgec sira d6i, b6 sung thudc thim quyén gidi quyét ciia By Cong Thuwong

So ho so

STT TTHC Tén thu tuc hanh Tén VBQPPL quy dinh ndi dung

2 2 Linh vuc Co quan thuwe hién
chinh stra doi, bo sung ’ 1 : ’

Thii tuc hanh chinh cp trung wong

Thong tu s6 53/2025/TT-BCT ngay 14
thang 11 nam 2025 cua cua Bo Cong
Thuong quy dinh vé dao tao, cap chung
chi quan 1y niang luong va kiém toan
vién ning lugng
Thong tu s6 53/2025/TT-BCT ngay 14
Cap d6i, cap lai chung | thang 11 nim 2025 cta ctia B Cong
1.013985 . . X 1 % ,
2 chi quan 1y nang luong | Thuong quy dinh vé dao tao, cap chung
khi chua hét han chi quan 1y niang luong va kiém toan
vién ning lugng

Bo6 Cong Thuong (Cuc
Nang |P6i méi sang tao,
lugng | Chuyén d6i xanh va
Khuyén cong)

1.013984 Cap chung chi quan ly
nang luong

Bo6 Cong Thuong (Cuc
Nang |P6i méi sang tao,
lugng | Chuyén d6i xanh va
Khuyén cong)




2. Danh muc thua tuc hanh chinh méi ban hanh

STT S0 ho so Tén thii tue hanh chinh Tén VBQPPL quy, dinh thu tuc hanh | Linh
: chinh vuce

TTHC Co quan thuc hién

Thii tuc hanh chinh cip trung wong

Thong tu so 53/2025/TT-BCT ngay 14

thang 11 nam 2025 cla cia By Cong _  [Bo Cong Thuong (Cuc Doi
. PR Z . INang L : 2.

Thuong quy dinh vé dao tao, cap chu’nghmn mdi sang tao, Chuyén doi

chi quan 1y ning luong va kiém toan vién| & Ixanh va Khuyén cong)

nang lugng

Cép lai ching chi quan ly
nang lugng khi hét han
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA BQ CONG THUONG

Thii tuc hanh chinh cap trung wong
A. Thii tuc hanh chinh dwoc sira d6i, bo sung
I. Cip chitng chi quan Iy ning hrong

1. Trinh ty thuc hién

Budce 1: Co s ddo tao giri 01 bd hd so cdp chimg chi quan Iy ning luong
theo quy dinh tai khoan 1 Diéu 8 Théng tu s6 53/2025/TT-BCT dén Cuc Boi
moi sang tao, Chuyén doi xanh va Khuyén cong theo duong buu dién, nop truc
tiép hodc ndp truc tuyén trén Cong Dich vu cong Qudc gia.

Budc 2: Trong thoi han 15 ngay lam viée, ké tir ngay nhan day di ho so
hop 18, Cuc D6i méi sang tao, Chuyén d6i xanh va Khuyén coéng xem xét, quyét
dinhcap chung chi quan 1y ning lugng cho hoc vién c6 hd so va két qua danh gia
nang luc dat yéu cau theo quy dinh ciia B Cong Thuong.

Chung chi quan 1y nang lugng c6 thoi han 05 nam ké tir ngay cép.

Mau chimng chi quan 1y ning luong duoc quy dinh tai Phy luc 1 ban hanh
kém theo Thong tu s6 53/2025/TT-BCT.

2. Cach thire thwe hién: Nop hd so dudong buu dién, truc tiép hodc qua
Cong Dich vu cong Qudc gia.

3. Thanh phan, s6 lwgng hé so:
- Ho so dé nghi cap chimg chi quan 1y nang luong gdm:

+ Cong van dé nghi cip chimg chi quan 1y ning luong va bao cio két qua
thuc hién khoa dao tao quan ly nang lugng cua co so dao tao.

+ Danh sach hoc vién tham du khoa dao tao (bao gdm day du cac thong
tin: ho va tén; ngay, thang, nam sinh; s6 can cudc/can cudc cong dan/hd chiéu;
don vi cOng tac; s dién thoai; dia chi thu di¢n tu).

+ Ban sao Gidy chung nhan hoan thanh khéa dao tao quan 1y nang luong
cua hoc vién.

+ Két qua danh gia nang luc hoc vién.

+ Ban sao bang cip cua hoc vién tham gia khoa dao tao.
+ 01 anh c¢& 3x4 cm cua hoc vién tham gia khoa dao tao.
- S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan du ho so hop
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5. Poi twong thwe hién thi tuc hanh chinh: cic co quan, to chic va cac
cd nhan tham gia hoat dong dao tao v€ quan 1y nang lugng.
6. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Cuc Doi méi sang tao, Chuyén doi
xanh, B Cong Thuong.

- Co quan truc tiép thyc hién tht tuc hanh chinh: Cuc P6i méi sang tao,
Chuyén d61 xanh, B Cong Thuong.

7. Két qua thwe hién tha tuc hanh chinh: Ching chi quan Iy ning
lugng.

8. L¢ phi: Khong thu phi.

9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong
11. Can ctr phap ly cua thu tuc hanh chinh:

Can ctr Luat stra doi, bd sung mot s6 diéu cua Luét sir dung nang luong
tiet kiém va hiéu qua ngay 18 thang 6 nam 2025;

Thong tu s6 53/2025/TT-BCT ngay 14 thang 11 nam 2025 cua cia Bo
Cong Thuong quy dinh vé dao tao, cap chung chi quan 1y nang luong va kiém
toan vién nang lugng./.
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Moau Chitng chi qudan Iy ning luong dinh kém:

BQ CONG THUONG

_ CHUNG CHI
QUAN LY NANG LUQNG

(trang bia 1: mau xanh)

(trang bia 2: mau xanh)

THE SOCIALISTREPUBLIC OF VIET NAM
Independence — Freedom - Happiness

MINISTER OF INDUSTRY AND TRADE
AGENCY FOR INNOVATION, GREEN TRANSITION
AND INDUSTRY PROMOTION

Certificate

Anh 3x4

Has successfully passed the test on....../...../........
and Meet requirement to be

Energy Manager

(trang 3: mau trang)

)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

BO CONG THUONG

CUC bOI MOI SANG TAO, CHUYEN POI XANH VA

KHUYEN CONG

Chirng nhén

bai qua ky thi sat hach ngay ...../...../.......
va du diéu kién tro thanh

Ngudi quén ly nang lugng

Ha N¢i, Ngdy.......thang....ndm......
CUC TRUONG

(Ky tén, dong diu)
S6:
C6 gia tri dén ngay:
(trang 4: mau trang)
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II. Cip déi, cap lai chirng chi nguwoi quan 1y ning lwong khi chwa hét han
1. Trinh ty thuc hién

Bude 1: Nguoi dé nghi doi, cip lai ching chi quan 1y nang lugng ndp hd
so dén Cuc D061 mdi sang tao, Chuyén doi xanh va Khuyén cong bang duong
buu dién, ndp truc tiep hodc ndp truc tuyén trén Cong Dich vu cong Qudc gia.

Budc 2: Trong thdi han 15 ngay lam viée ké tir ngdy nhan duoc hd so hop
1¢, Cuc D61 méi sang tao, Chuyén do61 xanh va Khuyén cong xem xét, quyét dinh
vigc cap doi hoac cap lai ching chi quan 1y nang luong cho ngudi dé€ nghi.

Mau chimng chi quan 1y ning luong duoc quy dinh tai Phy luc 1 ban hanh
kém theo Thong tu s6 53/2025/TT-BCT.

2. Cach thire thwe hién: Nop hd so duong buu dién, truc tiép hodc qua
Cong Dich vu cong Qudc gia.

3. Thanh phan, s6 lwgng hé so:

- HO so @& nghi d6i, cap lai chimg chi quan Iy nang luong bao gom:

+ Pon dé nghi d6i, cap lai ching chi (néu 1 1y do dé nghi);

+ 01 anh ¢& 3x4 cm.

- S6 lugng ho so: Khong quy dinh.

4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan du hd so hop

A

1€.

5. Poi twong thwe hién thi tuc hanh chinh: cic co quan, to chic va cac
cd nhan tham gia hoat dong dao tao v€ quan ly ndng luong.

6. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Cuc D6i méi sang tao, Chuyén doi
xanh, B6 Cong Thuong.

- Co quan truc tiép thyc hién tht tuc hanh chinh: Cuc P6i méi sang tao,
Chuyén d61 xanh, B Cong Thuong.

7. Két qua thwe hién thi tuc hanh chinh: Cip lai Chung chi quan ly
nang lugng.

8. L¢ phi: Khong thu phi.
9. Tén miu don, miu to khai: Khong.

10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Ching chi quan
1y nang lugng bi rach, hong hodc bi mat khi chua hét han

11. Can cr phap ly cua thu tuc hanh chinh:

Can ct Luat stra doi, bd sung mat s6 diéu cua Luat sir dung nang lugong
tiet kiém va hiéu qua ngay 18 thang 6 nam 2025;
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Thong tu sb 53/2025/TT-BCT ngay 14 thang 11 nim 2025 cia cia Bo
Cong Thuong quy dinh vé dao tao, cap chirng chi quan 1y nang lugng va ki€ém

todn vién nang luong./.

Moau Chitng chi qudan Iy ning luong dinh kém:

BO CONG THUONG

_ CHUNG CHI
QUAN LY NANG LUQNG

(trang bia 1: mau xanh)

(trang bia 2: mau xanh)

THE SOCIALISTREPUBLIC OF VIET NAM
Independence — Freedom - Happiness

MINISTER OF INDUSTRY AND TRADE
AGENCY FOR INNOVATION, GREEN TRANSITION
AND INDUSTRY PROMOTION

Certificate

Anh 3x4

Has successfully passed the test on....../...../........
and Meet requirement to be

Energy Manager

(trang 3: mau trang)

)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ BOCONGTHUONG
CUC POl MOI SANG TAO, CHUYEN BOI XANH VA
KHUYEN CONG

Chirng nhén

Da qua ky thi sat hach ngay ...../...../.......
va du diéu kién tro thanh

Ngudi quén ly nang lugng

Ha Ngi, Ngdy.......thang....ndm......
CUC TRUONG

(Ky tén, dong diu)
S6:
C6 gia tri dén ngay:
(trang 4: mau tring)
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B. Thu tuc hanh chinh méi ban hanh
I11. Cép lai chirng chi quan Iy ning lwong khi hét han
1. Trinh ty thuc hién

Budce 1: Co sé dao tao gui 01 bo ho so dé nghi crflp lai chung chi quan ly
nang luong theo quy dinh tai khoan 2 Piéu 11 Théng tu sé 53/2025/TT-BCT
dén Cuc P6i méi sang tao, Chuyén d6i xanh va Khuyén cong bang dudng buu
dién, ndp truc tiép hoac ndp truc tuyén qua Céng Dich vu cong Quéc gia

Budc 2: Trong thoi han 15 ngay 1am viéce, ké tir ngay nhan day du hd so
hop 1€, Cuc P61 moi1 sang tao, Chuyén doi xanh va Khuyén cong xem xét, quyét
dinh cap lai chung chi quan ly ndng lugng cho hoc vién c6 ho so va két qua
danh gid nang luc dap ung quy dinh cua B§ Cong Thuong. Thoi han chung chi
cap lai 1a 05 nam ké tir ngay cap.

Mau chimg chi quan 1y nang luong duoc quy dinh tai Phu luc 1 ban hanh
kém theo Thong tu s6 53/2025/TT-BCT.

2. Cach thirc thwe hién: Nop hd so dudng buu dién, truc tiép hodc qua
Cong Dich vu cong Qudc gia.

3. Thanh phan, s6 lwgng hd so:

- Ho so dé nghi cép lai chimg chi quan 1y nang luong gdom:

+ Cong van dé nghi cip lai chimg chi quan 1y ning luong kém theo bao
cdo két qua thuc hién dao tao lai cia co s& dao tao;

+ Danh sach hoc vién tham du khéa dao tao lai (bao gé)m dﬁy du cac
thong tin: ho va tén; ngay, thang, nam sinh; s6 cdn cudc/can cudc cong dan/hd
chiu; don vi cong tac; so dién thoai; dia chi thu dién tr);

+ Két qua danh gia ning lyc cta hoc vién;

+ Ban sao ching chi quan ly ndng luong cua hoc vién da dugc cap trudce

day;

+ 01 anh c& 3x4 cm cua hoc vién tham gia khoa dao tao lai.

- S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan du ho so hop
1€.

5. Poi twong thwe hién thi tuc hanh chinh: cic co quan, to chic va cac
cd nhan tham gia hoat dong dao tao v€ quan ly nang lugng.

6. Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Cuc D6i méi sang tao, Chuyén doi
xanh, B Cong Thuong.
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- Co quan truc tiép thyc hién tht tuc hanh chinh: Cuc P6i méi sang tao,
Chuyén d61 xanh, B§ Cong Thuong.

7. Két qua thwe hién thi tuc hanh chinh: Cip lai Chung chi quan ly
nang luong khi hét han.

8. L¢ phi: Khong thu phi.

9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu Kkién thwe hién thii tuc hanh chinh: Khong

11. Can ctr phap ly cua thu tuc hanh chinh:

Can ct Luat stra doi, bd sung mat s6 diéu cua Luat sir dung nang luong
tiet kiém va hiéu qua ngay 18 thang 6 nam 2025;

Thong tu sd 53/2025/TT-BCT ngay 14 thang 11 nam 2025 cua cia Bo
Cong Thuong quy dinh vé dao tao, cap chirng chi quan 1y nang lugng va ki€ém
toan vién nang lugng./.
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Moau Chitng chi qudan Iy ning luong dinh kém:

BO CONG THUONG

_ CHUNG CHI
QUAN LY NANG LUQNG

(trang bia 1: mau xanh)

(trang bia 2: mau xanh)

THE SOCIALISTREPUBLIC OF VIET NAM
Independence — Freedom - Happiness

MINISTER OF INDUSTRY AND TRADE
AGENCY FOR INNOVATION, GREEN TRANSITION
AND INDUSTRY PROMOTION

Certificate

Anh 3x4

Has successfully passed the test on....../...../........
and Meet requirement to be

Energy Manager

(trang 3: mau trang)

)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BO CONG THUONG

CUC POI MOI SANG TAO, CHUYEN BOI XANH VA

KHUYEN CONG

Chirng nhén

Da qua ky thi sat hach ngay ...../...../.......
va du diéu kién tr¢ thanh

Ngudi quén ly nang lugng

Ha N¢gi, Ngdy.......thang....ndm......
CUC TRUONG

(Ky tén, dong diu)
S6:
C6 gia tri dén ngay:
(trang 4: mau trang)
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